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How to Apply Online.
e Go to FNU website: http://www.fnu.ac.fij/new

e C(Click on Admissions
e The following link opens up in a new tab.
www.services.fnu.ac.fj/olss

e A pop up message will appear as shown below.

Attention New Applicants

Kindly read through the checklist and take note of the certified softcopy
documents that are required for uploads before proceeding to the application form

Birth certificate

Passport (For regional/international applicants)

Fiji Seventh Form Examination,/Year 13 Results (If you have done FSFE)
Fiji School Leaving Certificate/Year 12 Results (If you have done FSLC)
TIN letter from FIRCA (For Fiji residents)

Tertiary qualification (If applicable)

Thank You

For any clarifications please contact us on Enquiry.Academic@fnu.ac.fj or call

3394000(extension 2402)

The above message explains the certified softcopy documents that are need in order to complete the

online admission form.
The certified softcopy documents that are required are as follows:

Birth certificate

Passport (For regional/international applicants)

Fiji Seventh Form Examination/Year 13 Results (If you have done FSFE)
Fiji School Leaving Certificate/Year 12 Results (If you have done FSLC)
TIN letter from FIRCA (For Fiji residents)

Tertiary qualification (If applicable)

VVVYVYVYYVY
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http://www.fnu.ac.fj/new
http://www.services.fnu.ac.fj/olss

Step 1: Personal Details

e In this step the applicants are required to fill in their personal details.

e For Regional/International applicants Passport No. is a mandatory requirement but not TIN No.
e Local Applicants are only required to fill in their TIN No.

e Fields marked with * are mandatory/compulsory.

o After all required details have been entered, click Next.

New Appl-ication
1 Step 1 Personal Details

Personal Details All figlds marked with ('*') are compulsory
Title: Mr v
Firstname: |Ravi *
Surname: |Chand +
Date of Birth: [5  v|[Mach v |[1990 v |+
Birth Cel.'tiﬂcate |25125-36 .
Number:
Gender:
Father/Mother's Name: |Mr. Ram Chand *
Email: |ravi.chand@gmai|.c0m +
Marital Status:
Country of Citizenship: | Fiji Islands v
Town of Residence: |Suva *
Place of Birth: |CWM: Suva *
Ethnic Backaground: |I—Taukei ¥|=

Province/Yasanal(if i-
Taukei):

Passport No. (applicable | |
for international students)

TIN Mo. (applicable for |121545545

local students)
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Step 2: Contact Details

e The applicant is required to fill in their Contact Details.

e The required fields are marked as shown below and should be filled before proceeding to the
next page.

e There are fields that may not be relevant to all applicants therefore please fill the fields that are
relevant to you.

e After all required details have been entered, click Next.

New Appﬂcaﬁon

Step 1 Contact Details

- All fields marked with (**') are compulsory
Personal Detail .
s o Permanent Home Address

Lot 7, Valelewu, Nasinu
Residential Address:

Postal Address: PO.Box, 6333 *
Telephone No:

Mobile No: 0230000 *

Fax Nao:

Current Address(place where you stay and study)

Address:

Telephone No:
Maobile No:

Emergency Address

Next of kin name:

Address:

Telephone No.
Mabile No.

Postal Address:
Relationship to kin:

Work Address

Work Address:

Company Name: |

Company phone no:

Work email address: |

rFY
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Step 3: Your Education/Work Details

e This is an optional section where applicants are required to select their Education/ Work Details.
e After fields have been filled, click Next.

Hew !ppllcatlon

Step 1 Education\Work Details

Parsonal Details *Please fill in details relevant to you
Education Details

Highest Qualification: | v
Institute of Study:
Year start:

|

‘Year end:

Step 3

Your Education/Work Work Experience

Details

First Employer

Employer:

Position held:
Year Start:
Year End:

Second

Employer:

Position held:

Year Start:
Year End:

Third

Employer:

IR

FIJI NATIONAL UNIVERSITY ONLINE ADMISSION MANUAL



Step 4: Your Secondary School Results

e This is an optional section where applicants are required to fill in their Secondary School Results.

e If the applicant has set for an external exam such as FSLC or FSFE then they must fill in the
required details.

e After fields have been filled, click Next.

Hew Eppllcaﬂon

Step 1 Secondary School Details
1 Personal Details *Please skip this step if not applicable to you.

Fiji Seventh Form Examination(FSFE)

Please tick the checkbox

Stﬁp 2 *If you are going to receive your FgHE results by the end of this year please check this box and fill in the

Contact Details Index number and Year below. [J

Index No.:

Enter your Index No.
Enter the Total Mark of Best 4 Subjects

Select the year that you are going to complete

Step 3
Your Education/Work
Details ‘Year completed or going to:

Total Mark of Best 4 Subjects:

Fiji School Leaving Certificate(FSLC)

your Form 7 studies or the year completed

St&p 4 *If you are going to receive your FSLC results by the end of this year please check this box and fill in the
i Index number and Year below. [J
Results ’

School: | Y |

Index No.: | |

Total Mark of Best 4 Subjects:

‘Year completed or going to: E

mm‘
-
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Step 5: Programme of Study

e In this section the applicant will have to choose the Programme of Study.

e (Qualification type should be selected from the drop-down list.

e Programme should be selected from the drop-down list.

e Majorl should be selected from the from the drop-down list. Some program consists of 2
majors, hence Major2 will be activated for selection.

e Period Offered In will be selected automatically by the system

e Venue offered in should be selected from the drop down list.

e There are 3 choices where the 1% choice is mandatory and other 2 choices are optional.

e After the choices are filled, click Next.

New Appilcatron

Programme of Stud
Step 1 9 y
Personal Details All fields marked with ('*') are compulsory. You are required to choose at least one programme.
Year of Study: (2017 ¥
Step 2 Important: Check Programme Requirement Before Choosing Your Programme  Click to View
p MNote: For College of Medicine, Nursing and Health Science kindly click on the link below to download a manual
Contact Details application form.  Click to download

If you wish te apply for Masters Programmes, please download and complete the application Form Attached and submit
to the Academic Office at the nearest campus Click to download

First Choice
Step 3
Your Education/Work Qualification Type: | Bachelor's Degree Y|
Details
Programme: | Ll
Majorl: EI*
Step 4 : ]
Your Secondary School iod offered in- L
Results Period offered in: EI
Venue offered in: EI*
Second Choice (if you don't have a 2nd choice please leave it blank)
Qualification Type: |Advanced Diploma v |
Programme: | hd
Majorl: EI
Major2 v : ]
Period offered in: EI
Venue offered in: E\

Third Choice (if you don't have a 3rd choice please leave it blank)

Qualification Type: |Advanced Diploma v |

Programme: | v
Majorl: EI

:

[~]
Period offered in: EI
[+]

Venue offered in:
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Step 6: Other Details

This is an optional section where applicants are required to include their Funding Details, Medical

History and Hostel Accommodation.

Step 1 Other Details
Personal Details Funding Details

N When selecting Sponsored, please
) Sponsored Sponsor's name:

[ private enter the Sponsor’s name in the box

Step 2
Contact Details
Medical History

Please indicate whether you have any medical condition(s) or major illness(es) that FNU should be aware of
(attach medical certificate if applicable in the upload section)

Step 3
Your Education/Work Enter any
Details Medical History

or details here

Step 4 Hostel Accommodation
Yourlfecondary School Intending to reside at the FNU Hostel S checkbox if you would
Results preferred location (if applicable) |:| )
or wouldn’t want to

stay at the FNU Hostel

Please tick the desired

Step 5 For more info please contactthe Halls of Residence warden on:

Student Services Administrator,

UniServices Department (Hostels), Fiji National University,
Telephone: (679) 3381722/ (679) 311700 Ext 1861
Address: P.0.Box 7222, Nasinu, Fiji Islands.

Programme of Study

Step 6 Email to student Services Administrator: sSSA@fnu.ac.fj
Other Details

After the above details are filled,

click on Next
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Step 7: File Uploads

e Uploading of Birth Certificate is a mandatory requirement for all applicants.

e Passport copy: If the applicant is a regional/international applicant then he/she should upload

the Passport copy.

e If the applicant has filled in their Education Details then the applicant will have to upload their

grade transcript.

o [f the applicant has filled in their FSFE or FSLC marks then the applicant will have to upload their

examination results.
o Uploading of TIN Number Letter is an optional requirement.
e Uploading of Medical Certificate and Letter from Employer is an optional requirement.
e Once all the required documents are uploaded then click Next.

New Application

1 Step 1 File uploads

Personal Details The application will not be processed if the following or relevant photocopied and certified copies of documents have not been attached.

Birth certificate Upload:

Choose File | No file chosen
Step 2

Contact Details Passport copy (for regional/international applicant)
Choose File | No file chosen

Step ] If you have entered Tertiary qualification please upload your grade transcript:
Your Education/Work Choose File | No file chosen
Details

If you have entered Secondary exam marks please upload your results if any:

1 Step 4 Fiji Seventh Form Examination Results(FSFE):

Your Secondary School Choose File | No file chosen

Results
— Fiji School Leaving Certificate(FSLC):

Choose File | No file chosen
Etep 5 . TIN Number letterfrom FIRCA
ogramme of Study Choose File | No file chosen

Medical certificate (if applicable)
Choose File | No file chosen

Step 6

Other Details
Letter from Employer(if applicable)

Choose File | No file chosen

mm‘
-
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Step 8: Submit Application

e In this final step once the applicant clicks the submit button the applicants AP number will be

generated and will be sent to applicants email.

New Application

Step 1 Subr
Personal Details

Step 2

Contact Details

Step 3
Your Education/Work
Details

Step 4
Your Secondary School
Results

Step 5
Programme of Study

Step 6

Other Details

mit Application

Note - Once submitted you will receive an AP number please use this number to check your
progress of the application. An email will also be sent to your email address with the AP
number. Once you click Submit you will confirm to the declaration below.

lunde rtake to comply with the rules and regulations of the Fiji National U niversity. | authorize the Fiji
National University to collect from, and disclose to, appropriate third parties such information that it may
require to establish and administer my account with the University. | declare to the best of my knowledge
that all the information supplied with this application form is true and complete in all significant
particulars. | understand that making a false declaration is an offence.

-
Previous
-

olss

welcome to FNU online student services

Application Sent

to you within the next 3 working days.

Back to new application

Thank you for choosing FNU as your tertiary education provider.
Please also note down your Ap number AP2012040875 . An email has been sent in regard to your application. An offer letter will also be
sent if you meet the minimum entry requirement for the programme of your choice else an update on your application status will be provided

Copyright @2013-2016 Fiji National University
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e You will receive an acknowledgement email as shown below with the details in the email body.

Application received - AP2012040875 - Fiji National University Inbox % & B
? ApplicationOnline <ApplicationOnline@fnu.ac.f> 10:21 AM (8 minutes ago) a1
tome |~

Dear Applicant

Thank you for applying to Fiji National University. We have received your application and it is currently in process
You will be notified of your application status after verification of documents received, information supplied and eligibility te the programme.

For any further queries, email Academic Office at Enquiry Academic@fnu.ac fj

“DISCLAIMER: The Fiji National University inclusive of sll its Colleges, Centres, and Divisions [hereinafter referred to as the FMU) states as follows: THAT ANY information contained in this email is confidential and may
contain proprietary information. It is meant solely for the intended recipient. Access to this email by anyone other than the recipient is unauthorized. If you are not the intended recipient, sny distlosure, copying, distribution
or any action taken or omitted in reliance on this, is prohibited and may be unlawful. If you have received this transmizsion in emor, please notfy the senderimmediately and destroy andior delete all hard and soft data
relating to this transmission. FNU shall not accept any liabilty or responsibilty i information or data, for whatever reason is comupted or does not reach its intended recipient. Mo warmanty is given that this email is free of
viruses. The views expressed in this email are, unless otherwize stated, those of the author and not those of FNU or its management. FNU Group reserves the right to monitar, infercent and block emails sddressed to its
users or take any legal action in sccordance with its [CT/email usage policy”
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